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MMOJIOKAHUE
00 00paboTKe MePCOHATBHBIX TAHHBIX
paborankos MKOY COMLI c.n.Huznuii Yepex

[. Obume nonoxeHust

1.1. Hacrosimee Ilonoxenne 06paboTke MEPCOHATBHBIX TaHHBIX PabOTHHKOB (gaee —
Ionoxenue) MyHHUHMTIATEHOTO Ka3EéHHOTO 00IIe06pasoBaTe/ibHOTO yupeskaeHns «CpeHss
obmeobpasoBarenbras mkona» c.arHmxunit Yepexk (manee Illkonma) paspaGoraHo B
coorsercTBuH ¢ Tpymosbim komekcom Poccniickoit ®enepamnn, Koncturymmeit Poceniickoit
Genepauny, ['paknanckum komekcom Poccuiickoit ®enepamun, denepanbrbmv 3akoHom «O6
HHGbOPMAIK, HHQOPMALMOHHBIX TEXHOJOTHIX M O 3aumTe HH(popMaiuny, DeaeparbHbiM
3aKOHOM «O IepCOHATBHBIX TAHHBIX», IIpaBuiaMu BHyTpPEHHEr0 TPy A0BOTO pacropsika MKOY
COIL c.n.Huxuuit Yepek.

1.2. Tlens paspaborkn ITonoxeHus — ompeselieHHe MOpska 06pabOTKH IMepPCOHATBHBIX
JlaHHBIX pabOTHHUKOB; ObecreyeHne 3alMTEl MPaB W cBOGOA paboTHMKOB npu 06paGoTke nx
NIEPCOHAIBHBIX JJAHHBIX, @ TAaKKE YCTAHOBICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIWIL,
UMEIOIUX JOCTYI K [EPCOHAIBHBIM JIaHHBIM paboTHHKOB IIIKOJbI, 3a HEBBIONHEHHWE
TpeOOBaHHH HOPM, PETYTHPYIONHX 00paboTKY ¥ 3alKUTY NIEPCOHANBHBIX JaHHbIX.

1.3. Ilopsiiok BBONA B IEHCTBHE M M3MeHEHUS 1 [oM0oKeHus.

1.3.1. Hacrosiee ITonokeHHe BCTYImaeT B CHIy ¢ MOMEHTA €rO YTBEPXICHHS JIHPEKTOPOM
[Ikounel u neficTByeT GeccpouHo, JI0 3aMeHBI €ro HOBBIM [l0T0XKeHHEM.,

1.3.2. Bee namenenus B [Tonosxkenne BHOCATCS PHKA30M.

1.4. Bee pabornuku IlIKkossl TOMKHBI ObITh 03HAKOMIJIEHEI ¢ HAacTOSIIMM loioxkeHHeM mon
POCITHCE.

1.5, Pexum KOHQHMICHUHMATBHOCTH TIEPCOHANBHBIX NAHHBIX CHUMACTCS B CIydYasX HX
00e3TMYMBAHHUS U 110 MCTEUEHHHN 75 JIeT CPOKA MX XPAHEHMSI, MIIH TPOIIEBACTCS HA OCHOBAHHH
3AKITIOYEHHS SKCIIEPTHOH KOMHCCHH 00pa3oBaTe/bHOM OpraHH3alliy, eClii HHOE HE OTpesIecHO
3aKOHOM,

II. OcHOBHBIE TIOHATHS ¥ COCTAB NMEPCOHATBHBIX JIAHHBIX PAGOTHHKOB
2.1. lnst uenedt nactosmero [TonoeHUs HCIOB3YIOTCS CIEAYIOIHE OCHOBHbIE TTOHSTHS:

— [EPCOHAIBLHBIC JIaHHBIC paboTHHKA — J1i00as HHGOPMAINs, OTHOCSIIASCS K OTpPE/IEIEHHOMY
HJIH OTIPE/IETIACMOMY Ha OCHOBAHHH TaKOH MH(OPMAIMK pabOTHHKY, B TOM YHCIIE €ro (aMHJIus,
MMs, OTYECTBO, TIOJl, MECSI, Jara M MECTO PpOXJICHHUS, ajipec, ceMeifHoe, COLHATBHOE,
MMYIICCTBEHHOE TOJI0XKeHHe, 00pasoBanue, TpodeccHs, NOXOIbI, Apyras HH(opmanms,
HeobxoMMas paboTOATENIO B CBA3H C TPYIOBBIMH OTHOIICHHSMH;



— 00paboTKa TepCOHANBHBIX JaHHBIX — cOOp, CHCTEMaTH3allksl, HAKOIUICHHE, XpaHEHHE,
yTo4YHeHHe (OOHOBJICHHE, H3MEHEHHE), MCIIOJIb30BAHME, pPAcHpOCTpaHeHHe (B TOM 4HCIE
nepesiaua), o6e3MunBanue, GI0KHPOBAHNE, YHHUTOXKEHHE NEPCOHATBHBIX TaHHBIX PabOTHHKOB
HIxomsr;

—  KOH(MHMIECHLHMAILHOCTh TEPCOHAIBHBIX JaHHBIX — 00s3arenbHOe I COOMONCHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIHMI@, IOJYYMBIIEIO JOCTYNl K TI€PCOHAIBHBIM JIAHHBIM
paboTHHKOB, TpeOOBaHKME He JIOIYCKaTh MX pacrpocTpaHeHHs Oe3 corsiachs pabOTHHKA WIH
WHOTO 3aKOHHOT'0 OCHOBaHMA;

—  pacnpoCTpaHeHHe MEePCOHAIBHBIX JAHHBIX — IEHCTBHUS, HAlpaBJICHHBIC Ha Tepenayvy
IIEPCOHANIBHBIX JTAHHBIX PA0OTHHKOB ONpEJICICHHOMY KpYyry JHIl (repeaada MepcoHATBHBIX
JIAHHBIX) MJIM HAa O3HAKOMJIEHHE C IIePCOHAIbHBIMH JaHHBIMH HEOTPAaHMYEHHOIO Kpyra JIMIl, B
TOM 4Hciie OOHApOJOBaHHE IEPCOHATBHBIX JaHHBIX PabOTHHKOB B CPENACTBAX MaCCOBOM
WHpOPMAIMK, pa3MeIlecHHe B  HHPOPMAIMOHHO-TEJICKOMMYHHKAIIMOHHBIX — CETAX  WIIH
TPeIOCTABJIEHNE JIOCTYIA K [IEPCOHAIBHBIM JTAHHBIM Pa0OTHHKOB KaKMM-JIH00 HHBIM CIIOCOO0M;

— HMCIOJB30BAHHE TEPCOHANBHBIX JaHHBIX — JeHCTBUS (OnepanMH) ¢ IepCOHAILHBIMH
JAHHBIMH, COBEPIIAEMbIC TO/DKHOCTHBIM JIMIIOM 0O0pa30BaTENIbHON OpPraHM3alii B IEIAX
NPUHSATHS PEIICHWH WM COBEPIICHHS WHBIX JIEHCTBHI, MOPOXKIAIOMMX HOPHIAHYCCKHE
MOCNEACTBHSA B OTHOIIEHHH paboTHHKOB 100 MHBIM 00pa3oM 3aTparMBalOlIMX WX IpaBa H
cBOOOIBI MITH 1TpaBa U CBOOOJBI APYTHX JIMIL;

= 6HOKHp0BaHHe NEPCOHAIBHBIX JIAHHBIX — BPEMCHHOC TIPCKpAMICHHAC c60pa, CHCTCMATH3AallNH,
HAaKOIIJICHHSI, HCIIOJIB30BAHHA, PaClpOCTpAaHCHHUSA IMEPCOHAJIBHBIX JaHHBIX paﬁOTHHKOB, B TOM
YHUCJIC UX TIepeIain;

— YHHUTOXCHHUC IMCPCOHAJIBHBIX HAHHBIX — JICHCTBUS, B PE3yIBTaTEC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTDH COACpKAHUE - NIEPCOHAJIBHBIX  JAHHBIX B HH(bOpMaI.IHOHHOﬁ CHCTEME
IEPCOHAJIBHBIX NaHHBIX paGOTHHKOB WU B PpE3YJIbTATC KOTOPBIX YHHYTOXKAKOTCA MaTCpHAJIbHBIC
HOCHTCITH HepCOHaHBHBIX JAaHHBIX pHGOTHHKOB;

— 00e3THUNBaHKE NMEPCOHATIBHBIX JdHHBIX — )Z[BﬁCTBHH, B pE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
ONpEAC/TUTh MPHHAAJIC)KHOCTE NICPCOHATIBHBIX TaHHBIX KOHKPETHOMY pa60THm<y;

= 06III6JIOCTYTIHHG TNepCcOHAIEHBIC JaHHBIC — NEPCOHAJIBHBIC JIJAHHBIC, JOCTYII
HEOTPAHHYCHHOT'O Kpyra JIMI K KOTOPBIM ITPEIOCTABIICH C COTTaCHA pE16OTHPIKa HJIH Ha KOTOPBIC
B COOTBCTCTBHH C (bellepEUIBHBIMI/I 3aKOHAMH HE PacCIIpOCTPaHsACTCH Tp€60BaHHC COGIIIO,E[CHI/IH
KOHQ)HHGHHH&HBHOCTH.

— nHpOpMaNusg — cBeleHHs (COOOUICHNUS, TAHHBIE) HE3ABUCHMO OT (POPMBI MX NPEIACTABIICHHUS.

— JIOKYMEHTHpOBaHHas HHpopMalus — 3apHKCHpOBaHHAsA HA MaTepHAILHOM HOCHTENE MYyTeM
JOKYMEHTHPOBaHHS HMH(OpMAIMsS ¢ PEKBHU3UTAMH, IMO3BOJISIONIMMH  ONpPEIACIIUTh  TaKyio
nH(pOpMAaLIHIO HITH €€ MaTepHalIbHbII HOCHTEIb.

2.2. B cocTaB NepCOHAJBHBIX JaHHBIX PAaOOTHHKOB 00pa30BATENLHONW OpPraHW3aliy BXOMIAT
JOKYMEHTBI, COJepiKaIiue HHPOPMAIHIO O MACIOPTHHIX JAaHHBIX, 00pa30BaHHUH, OTHOIIEHHH K
BOMHCKON 00S3aHHOCTH, CEMEHHOM TMOJIOKEHUH, MECTe KHUTEIbCTBA, COCTOSIHUM 3JI0POBbA, a
TAKKE O MPEIBLIYIINX MecTax UX paboThl.

2.3. KoMmIuieke JIOKyMEHTOB, COMPOBOXIAIOUIMN rpouece 0GOpMIICHHs TPYIOBBIX OTHOIICHHIH
paboruuka [llkoner mpu ero npueme, nepeBojie U yBOILHEHHH.

2.3.1. Undopmaums, mpeacraBnsemas paOOTHMKOM TPH TOCTYIUIEHHH Ha paboty B
00pa3oBaTeIbHYI0 OpPraHU3alMio, A0/KHA UMETh JAOKyMEHTalbHylo Gopmy. [Ipu 3akmodennn
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TPYZIOBOTO JIOTOBOpa B COOTBETCTBHH co ¢T. 65 Tpynosoro xonekca Poccuiickoit Denepannu
JIMIO, TTOCTyNaomee Ha paboTy, npeabsBisieT paboToaTeno:

— MacrnopT WIA HHON JOKYMEHT, YAOCTOBEPSIOMIMH JTHYHOCTD,

— TPYAOBYIO KHIDKKY, 3@ HCKIIIOUEHHEM CJIy4yaeB, KOrJa TPYJOBOH JIOTOBOP 3aKJIIOYACTCs
BIIEPBBIC MM PabOTHHK MOCTyNaeT Ha paboTy Ha YCJIOBHAX COBMECTHTENBCTBA, MO0 TpyaoBast
KHIKKa Y paDOTHHKA OTCYTCTBYET B CBS3H € €€ YTPATOH HIIM 110 APYTHM IIPHYHHAM,

— CTpaxoBOEC CBHACTE/IECTBO IrOCYIapCTBEHHOTO IEHCHOHHOTO CTPaxOBaHHA,

— JOKYMEHTBI BOWHCKOTO y4deTa — JUJId BOEHHOOO0S3aHHBIX U JIUIL, TIOICKAIIUX BOMHCKOMY
YUCTY,

— JIOKyMeHT 00 00pa3oBaHHM, O KBATH(HKALNH WIH HATHYMH CIEIHATBHBIX 3HaHHH — IpH
MOCTYIUIEHHH Ha paboTy, TpeOyIOUIYIO CrIeMaIbHBIX 3HAaHUI MM CTIEIHaTbHOH MOArOTOBKH;

— cBumeTenbeTBO 0 mpucBoerni MHH (nipw ero Hanmmymu y paboTHHKA).

2.3.2. Ilpu opopmienun paGorhuka B Illkony pabOTHHKOM 3amoyHSeTCs YHHQHIMPOBaHHAS
dopma T-2 «Jluunast kapTouka paboTHHKa», B KOTOPOH OTpa)karoTCs CIIEAYIOIINE aHKETHBIC U
Ouorpaduyeckue qaHHbIE pabOTHHKA!

— obume ceeneHus (O.M.0O. paborHuka, nara pOMXICHHS, MECTO POMKICHHS, TPAXKIAHCTBO,
oOpasoBanue, mpodeccus, ctax paboTel, cocTosiHUE B Opake, NacnopTHLIE JaHHBIE);

— CBEJICHHS 0 BOWHCKOM YUETe;
— JIaHHBIE O MpHeMe Ha paboTy;

B panbHeifimeM B THYHYIO KapTOUKY BHOCSTCS:

— CBEJICHHSA O TIEPEBOAX Ha APYTyko pabory;

— cBeieHHs 00 aTTeCTaIlny,

— CBEJICHHS O TIOBBIMICHHH KBATHHKAIINH;

— cBeJICHHS O TPO(EeCCHOHANIBHOI ITepero/IroToBKe;

— CBEJIEHHUs 0 Harpazax (MoolpPeHHsX ), MOYETHBIX 3BaHHAX;
— cBeJleHus 00 OTIycKax;

— CBEJICHHS O COLMAIBHBIX I'ApaHTHSX;

— CBEJICHUS O MECTE )KUTEIHCTBA M KOHTAKTHBIX TenedoHax.

2.3.3. B cexkperapuate CO3al0TCS M XpaHATCs CIEAYIOUIME IPYIILI JOKYMEHTOB, COMEPKaIIHE
JIaHHBIC 0 padOTHUKAX B €IMHUYHOM MJTH CBOJIHOM BHJIE:

2.3.3.1. JloKyMeHTBI, COJIEpKalllie MEepPCOHAIbHbIC JaHHBIE pPabOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIIPOBOJKIAIOIINE Tporece 0GOpMIEHHs TPYAOBBIX OTHOLICHHH MPH MpHEME Ha
paboty, mepeBojie, YBONBHECHHH; KOMIUIEKC MaTepHAIOB 110 aHKETHPOBAHHIO, TECTHPOBAHHIO;
poBeJIcHUIO cobeceOBaHNH ¢ KaHIMIATOM Ha JIOIDKHOCTD; TIOJUTMHHUKH M KOTIHH TPHKA308B 10
JIMYHOMY COCTaBy; JIMYHBIE J€lla W TPYJIOBBIE KHIKKH pPabOTHHMKOB; Jiefia, COJIEpIKalIne
OCHOBaHMSl K INpHUKa3dy MO JHYHOMY COCTaBy; Jela, COJACpXKaIlMe MaTepHalibl aTTecTalluu
paboTHUKOB; CITy)KEOHBIX pacciieIoBaHHi; CIPaBOYHO-MH(MOPMAIMOHHBIH OaHK [aHHBIX 110



NepcoHaly (KapTOTEKH, >KYpPHAIBl), MO/UIMHHMKH W KOIHM OTYETHBIX, AHATHTHYCCKHX W
CNIPAaBOYHBIX ~MAaTCPHATIOB, TIEPENAaBAEMBIX PYKOBOJICTBY OpraHusanuu, pyKOBOIMUTEIAM
CTPYKTYPHBIX MOJPA3/JICIICHAH; KOIMH OTYETOB, HANpPABISEMbIX B TOCYAAPCTBEHHEBIE OPraHbl
CTATHCTHKH, HAJIOrOBBIC HHCICKIHH, BBIICCTOANINE OpraHbl YIpPaBICHHS M JIpyrve
YUPEIKICHHS).

2.3.3.2. JlokymeHTamus 1o opraHu3aiii paboThl CTPYKTYPHBIX TOApaseneHuii (oNokKeHus o
CTPYKTYPHBIX  IOJApA3JCICHUSIX, JIOJUKHOCTHBIE ~ WHCTPYKIHH  pabOTHUKOB,  TIPHKA3bl,
pactiopsukeHus, ykasaHus pykosoxcta IlIkonbl); JTOKYMEHTBI M0 TJIAHWPOBAHWIO, YYeTy,
aHaJIM3y W OTYETHOCTH B YaCTH pabOoTBHI ¢ MEPCOHAIOM.

II1. C6op, 06paboTka 1 3aiuTa MIEPCOHANBHbIX JaHHBIX
3.1. Ilops/10K OTYyYEeHUS IEPCOHATBHBIX JJAHHBIX.

3.1.1. Bce mepcoHanmbHBIe JaHHble paGOTHHKA ClleyeT TOTydYaTh y HEro camoro. Eciw
NCPCOHAJILHBIE JIaHHBIC PAabOTHHKA BO3MOMKHO MOJTYYHTH TOJNBKO Yy TPEThEH CTOPOHBI, TO
paGoOTHUK NO/DKEH ObITh YBEJOMIJICH 06 JTOM 3apaHee W OT HEro MO/DKHO OBITH IOJIYUYEHO
MUCbMEHHOE coracue. JlomkHOCTHOE JMio paboTomarelns MOJDKHO coOGIIMTh pabOTHHUKY O
LCJIAX, NPEAIIOIAraéMbeIX HCTOUYHHKAX M Cr1oco0ax MOTyYeHHsl MePCOHABHBIX JIAHHBIX, 4 TAKKe
0 XapakTepe IMO/UICKAIIMX IOJIyYEHHIO TEPCOHAIBHBIX MOAHHBIX W IOCIEACTBHAX OTKa3a
paboTHHKA 1aTh THCHMEHHOE COITIACHE HA X NOTyUeHHeE.

3.1.2. PaGoronarens He WMeeT mpaBa TMONy4arh M 00paGaTHIBATE MEPCOHATBHBIE JAHHbIE
paboTHHKA O €ro pacoBOd, HALMOHAIBHON NPHHAUTEKHOCTH, MOJATHYCCKUX B3IVISAX,
PETHIHO3HBIX WIH QUIOCOPCKHX yOKICHHSX, COCTOSHUM 30POBBS, MHTHMHOH *Xu3HH. B
CITyqasX, HEIMOCPEACTBEHHO CBSI3aHHBIX ¢ BOIIPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cT. 24 Koncruryuun Poceniickoit ®enepamin paGotonatens Bpase momyyath # 06paGaThiBaTh
JAaHHBIC 0 YaCTHOM KH3HH PaDOTHHKA TOJIBKO C €ro MHCBMEHHOI'0 COTJIACHS.

O6paboTka yKa3aHHBIX IEPCOHAIBHBIX JAHHBIX PAGOTHHKOB pabOTONATEIEM BO3IMOKHA TOJIHKO
¢ uX coracus 00 6e3 X corachs B CIIEAYIOMINX CIIyYasX:

— NEPCOHAJIBHBIC JIAHHBIE SIBJISIIOTCS 06UleHOCTyHHBIMH;

— TICPCOHAIBHBIC JIAHHBIC OTHOCATCS K COCTOSHHMIO 3/10pOBbsi pabOTHHKA M HMX o6paboTka
HEOOXO/IMMa JUISl 3ALHThI €T0 KHU3HH, 30POBbS HIIH HHBIX )KH3HEHHO BAXKHBIX HHTEPECOB NGO
KM3HH, 3/10POBbS HIIH MHBIX XH3HCHHO BaXXHBIX HHTEPECOB JPYTHX JIHI[ M TIOTyUYEHHE COTIACHS
paboTHHKA HEBO3MOXKHO;

— 1O TPeDOBAHHIO MONHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIYYasX, MPELyCMOTPEHHBIX
(beepabHBIM 3aKOHOM,

3.1.3. Pabotonatens BrpaBe 06pabaThiBaTh MEPCOHANBHbIC IAHHBIE pabOTHHKOB TOJIBKO C HX
[TUCEMEHHOT'O COTJIACHSI.

3.1.4. IlucemenHoe cornmacue paGoTHHKA Ha 06paGOTKY CBOMX NEPCOHAIBHBIX JIAHHBIX JIOJIKHO
BKJIIOYATh B cebs:

— GamMmwmio, MMs, OTYECTBO, ajpec CyOBEeKTa MEPCOHATBHBIX JIAHHMIX, HOMEP OCHOBHOTO
AOKYMEHTa, yAOCTOBEPSIONIETO CTO JIMYHOCTB, CBE/IEHHS O JIaTe BBIIAYN YKA3aHHOTO JIOKYMEHTA
H BBIIABIIIEM €r0 OpraHe;

— HaUMCHOBaHHE ((PamMHIMIO, MM, OTHECTBO) M AJAPEC OIEPaTopa, MOJNYYAIOMIEro COracke
cyObeKTa nepcoHalbHBIX JIaHHBIX;



— 1esb 00paboTKH MEPCOHATIBHBIX JTaHHBIX;

— IEpEHUCHb ICPCOHAJIBHBIX JIAHHBIX, Ha 06pa60TKy KOTOPBIX IACTCA COorjacue Cy6’beKTa
NEPCOHAIIBHBIX TaHHBIX;

— TepeyucHb ACHCTBHII ¢ MEPCOHATBEHBIMH JAHHBIMH, HA COBEPILCHHE KOTOPBIX JIACTCs COrIacue,
of1ee onmMCcaHre HCIOJB3YEMBIX OIIEPATOPOM CIIOCOO0B 00PabOTKH NEPCOHAIBHBIX JIaHHBIX;

— CPOK, B TCHCHHEC KOTOPOT'O I[eﬁCTByeT corjiacue, a TaKxXe Mmopsaa0K €ro OT3eiBa.

@opma 3asBIEHHss O cOrjackM paboTHMKa Ha 00paboTKy MEpPCOHANBHBIX JIAHHBIX CM. B
npunoxkeHuH 1 k HacTosmemy [lonoxenuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIASIYIOIINX CITydasx:

1) o6paboTka nepcoHaNBHBIX JAHHBIX OCYMIECTBISETCS HAa ocHOBaHuM Tpynosoro konekca PO
WIH HWHOro (heJepajibHOrO 3aKOHA, YCTAaHABIMBAIOUIEIO €€ 1ellb, YCJIOBHS IOJy4YeHHs
MEePCOHANBHBIX JIAHHBIX H KpYr CYOBEKTOB, NEPCOHANBHBIC JaHHBIE KOTOPBIX MOJUIEKAT
00paboTke, a TaKXKe ONpeIEIIAIOIIETo MOTHOMOYHS paboToIaTens;

2) obpaboTka TEpCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B LENAX HCIOJHEHHUS TPYJIOBOTO
JOTOBOpA;

3) oOpaboTka TmepCOHANBHBIX MTaHHBIX OCYIIECTBISIETCS JUIS CTATUCTHYECKHX WM HMHBIX
HAYYHBIX LIeJIeH ITPH YCIOBHH 0053aTeNIBHOTO 00e3THYMBAHUS IEPCOHANBHBIX JIaHHBIX;

4) obpaboTka EpCOHANBHBIX AAHHBIX HEOOXOAMMA Ul 3AIIMUTHI KHU3HH, 3I0POBBS MM HHBIX
WHU3HEHHO BAXHBIX HHTEPECOB PabOTHHKA, €CJTH MOIYYEHHE €r0 COTIIAaCHs HEBO3MOXKHO.

3.2. Tlopsinok 06paboTKH, NepeIavl U XpPaHEHUS MEPCOHATTBHBIX JTAaHHBIX.

3.2.1. PaGoruux Illkonel npemocrapnsier 00pa30BaTENbHOM OpraHU3alMH JIOCTOBEPHBIE
ceenenus o cebe. Pabortonmarens 1poBepsieT JOCTOBEPHOCTH CBEACHHMH, CBEpss JIaHHEIE,
IIPEAOCTABICHHBIE pA0OTHUKOM, ¢ HIMEIOLMMHCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B coorBeTcTBHH ¢O CT. 86, 1. 14 TK P® B nensx obecrnedenus mnpas 1 ¢cBo0O1 YeI0BeKa H
rpaxxaanuna aupexrop Opranmzanuu (PaGoronmatens) u ero mnpexacraButend npu obpaboTke
MEPCOHANBHBIX JAHHBIX pabOTHUKA J0DKHBI cOOMOAATh ClIeytomue odime TpedoBaHus:

3.2.2.1. ObpaboTka NMEepCOHAIBHBIX AaHHBIX MOMKET OCYIIECTBISATECH HCKIIOYHTEIBHO B LIENSX
obecricueHuss COOJIIOJICHUST 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX dKTOB, COJEHCTBHUS
paboTHHKaM B TpynOycTpoHcTBe, 00YYEHHH U NPOJBMKEHHH 10 cityx0e, obecrieueHus JIMUHOH
OezomacHocTH pPabOTHHMKOB, KOHTPOJIS KOJMYECTBA W KAuyecTBa BBIMOJNHAEMON paboThl W
obecrieyeHns: COXPAaHHOCTH HMYILECTBA.

3.2.2.2, Ilpn onpenenennn obbema u cojepxkanus, oOpabaTbIBAEMBIX NEPCOHANBHBIX JIAHHBIX
Paboronarens nomxen pykosoactsoBathesi Koncrutynuen Poceniickoit @enepannn, Tpyioseim
konexkcoM Poceniickoit Denepaninu 1 MHBIMHU (pe/lepalbHBIMH 3aKOHAMH.

3.2.2.3. Tlpn npuHATHM pelIeHHH, 3aTparuBalOUX WHTepechl paboTHHka, Pabortomarens He
MMEET T1paBa OCHOBBIBATBCS HAa IEPCOHATBHBIX  IAHHBIX  PabOTHMKE, IOJYYEHHBIX
HCKIIIOYHTEIBHO B pE3yJbTaT€ WX aBTOMATH3MPOBAHHOH 00pabOTKH MM DJIEKTPOHHOIO
MOJTyYEHHSL.

3.2.2.4. 3ammTa nepcoHabHBIX JaHHBIX pabOTHHKA OT HENPABOMEPHOI0 UX HUCIIOIB30BAHHSA HIIH
yrpatel obecrieunpaercss PaborojareneM 3a CHeT €ro CpeACTB B IOPSJIKE, YCTAHOBICHHOM
benepanrbHBIM 3aKOHOM.



3.2.2.5. PaboTHMKH M WX IpEJACTABUTEIH IOJDKHBI OBITh O3HAKOMJIEHBI I0Jl PACITHCKY ¢
HACTOSIIAM TTOJIOJKEHHEM, YCTAaHABIIMBAIOIIAMH TOPANI0K 00pabOTKH TMEePCOHAIBHBIX JIAHHBIX
paboTHHUKOB, a Takke 00 UX MmpaBax U 0053aHHOCTAX B 3TOM 001acTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabDOTHHKa OT CBOMX IpaB HAa COXpaHEHHME M 3aIUMTYy TaiHBI
HeIeHCTBHTEIICH,

IV. Ilepenaya u XpaHeHHE NIEPCOHANILHBIX JTAHHBIX

4.1. Tlpu mnepenauye mnepcoHanbHBIX JNaHHBIX paboTHuka Paboronmarens momkeH cobmopartk
crenyomue TpeboBaHus:

4.1.1. He coobmare nepcoHanbHBIC JaHHBIC paOOTHHMKA TpeThed cTOpoHE 0e3 NMHUCBMEHHOTO
cornacHss pabOTHHKA, 3a MCKIIOYEHHEM CIIy4aeB, KOrja 3T0 HEoOXOAMMO B  IHEJsX
NPEIYTIPENICHHS YTPO3BI KHU3HH H 3/10POBBI0 PAbOTHHKA, a TAKKE B CIydasiX, YCTAHOBJICHHBIX
(enepanbHBIM 3aKOHOM.

4.1.2. He coobmaTte mnepcoHalIbHBIE IaHHBIE pabOTHHMKA B KOMMeEpYEeCKHX wensx 0e3 ero
MUCEMEHHOTO COTJIacHs.

4.1.3. llpenynpeauTs JIUL, TONYYHBIIMX IEPCOHAIBLHBIC JaHHbIC padOTHHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH MCIIOJIB30BAHbI JIMIIEL B IEJIAX, IS KOTOPBIX OHH COOOIICHE!, U TpeboBaTh
OT ATHX JIMI[ TIOATBEPXKJEHHS TOrO, 4YTO HTO MNpaBuio cobmojeHo. JIMua, nojxyduBinHe
NepcoHalbHbIE  JlaHHble  paboTHHMKa,  o0s3aHbl  CcOOMONATH  PEXHUM  CEKPETHOCTH
(xonpunennuansHocTH). Jlannoe [lonoxenne He pacnpocTpaHsercs Ha 0OMEH MEPCOHATBHBIMH
JAHHBIMU PaOOTHHUKOB B TIOPS/IKE, yCTAHOBJICHHOM (heiepaTbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBIATE Nepeiady NepCOHATBHBIX AaHHBIX paboTHHKOB B npeaenax MKOY COILLI
B COOTBETCTBHH ¢ HacTosmM [lonoxeruem.

4.1.5. Paspemate JOCTYN K NEPCOHAIBHBIM JIAHHBIM Pa0OTHHKOB TOJIBKO CHCLHAIBHO
YTOJIHOMOYEHHBIM JTHLIAM, TIPH 3TOM yKa3aHHBIE JIMLA JOJKHBl MMETh TpaBo MOIy4YaTh TOJIBKO
TE MEPCOHANBHBIC JaHHBIC PAaOOTHHMKA, KOTOpPBIC HECOOXOIWMBI IS BBINOJHCHHS KOHKPETHOH
(QYHKIHH.

4.1.6. He 3anpammBath HHGOPMALIUIO O COCTOSIHHH 310pPOBBS pabOTHHKA, 3a HCKITIOUCHHEM TEX
CBEJICHMI, KOTOPhIE OTHOCSITCS K BONIPOCY O BO3MOXKHOCTH BBHIITOTHEHHS pabOTHHKOM TPYI0BOH

GyHKIIH.

4.1.7. llepenaBaTh nepcoHaIbHBIE JaHHBIE pabOTHHKA MPeACTaBHTE SIM pabOTHHKOB B IOPSJIKE,
ycTaHoBlIeHHOM TpynoBeiM  kozmexkcom Poccuiickolt  @enepanimu, M OrpaHHYMBATL  ITY
MH(OPMALIHIO TOJBKO TEMH MEPCOHAIBHBIMH JIaHHBIMU PabOTHHKA, KOTOPbIe HEOOXOIMMBI JIIs
BBIMOJIHEHUS YKa3aHHBIMH TIPEACTABUTESIMH UX (YHKIIHH.

4.2. XpaHeHHE U HCITOJIb30BaHUE NIEPCOHAIIBHBIX JIAHHBIX pabOTHHKOB!
4.2.1. IlepcoHanbHble JaHHBIE paOOTHUKOB 00pabaThIBAIOTCS M XpaHITCS B CEKpeTapuare.

4.2.2. IlepconanbHble NaHHBIC pAOOTHMKOB MOTYT OBITH IOJYYEHBI, NMPOXOAUTH AATbHEHIIYIO
00paboTKy M nepenaBaThcsl Ha XpaHeHHEe Kak Ha OYMaKHBIX HOCHTENSX, TaK U B JJIEKTPOHHOM
BHJIE — JIOKQJIBHOM KOMIIBIOTEPHOH CE€TH W KOMIBIOTEpHOH mnporpamme «1C: 3apruiata u
KaJipbl»,

4.3, Tlpn noy4eHHH NMEPCOHATBHBIX JaHHbBIX He OT pabOTHHKA (38 UCKITFOUCHHEM CITyqaeB, eciu
NEpPCOHAIIbHBIE JaHHBIE OBUIM IIPeJOCTaB/eHbl padoOTOJaTE 0 Ha OCHOBAHUH (e/lepalibHOTO
3aKOHa WJIH €CJIH NEPCOHAIBbHBIE JIaHHbBIE SBISIOTCS OONIENOCTYIHBIMK) paboTojaresnb 10
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Hayala 00pabOTKH TakHX TIIepCOHANTBHBIX JaHHBIX O00A3aH TNPENOCTaBUTh pabOTHHKY
CIEIYIOMYIO HH(POPMALIHIO:

— HaUMEHOBaHHe ((paMuIIns, MM, OTUECTBO) M aJIpec ONepaTopa WK ero MpeacTaBuTeNs;

— 1esb 00pabOTKH NEePCOHATBHBIX IaHHBIX U €€ PaBOBOE OCHOBAHHE,

— MpeanojaracMele IMOJIb30BaTEIH MePCOHATBHBIX TaHHBIX;

— YCTaHOBJICHHBIE HACTOSIIIHM dJeﬂepaanfLIM 3aKOHOM TIpaBa CyObeKTa NepCcOHANBHBIX TaHHBIX,
V. JlocTyn K nepcoHaNbHBIM JaHHBIM pabOTHHKOB

5.1. IlpaBo mocTyma K NepcoHabHBIM JaHHBIM PAOOTHUKOB HMEIOT:

— mupexktop MKOY COIII;

— CEKpeTaphb;

- 3aMecTHTENH aupekTopa no YBP u AXY;

— COTPYAHHUKH OyXrantepHu.

5.2. PaboTHHK HMeEET MpaBo:

5.2.1. Tlomyuats 10CTYNI K CBOMM HEPCOHAJIBHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH, BKIIOYAs
npaBo Ha 0e3BO3ME3[HOE TONyYeHHe KONHH 000N 3amucH, cojepskamell NepcoHaTbHbIE
JaHHble pabOTHHUKA.

5.2.2. TpebGosate or Paboromarenss yTOUHEHHs, MCKJIIOYEHHS WJIM WMCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTapeBINUX, HEJOCTOBEPHBIX, HE3aKOHHO [MOJYYEHHBIX WJIH HE SBJISIOIIMX
HeoOXxo1uMBIMHU 11t PaGoTonarens mepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyuats ot PaGoronarens

— CBEJICHH O JIMNAX, KOTOPBIC HMEIOT JOCTYI K MEPCOHAIBLHBIM JaHHBIM HIIH KOTOPBIM MOXET
OBITE MpeIoCTaBICH TAKOH JIOCTYIL,

— [EPEUCHBb 06pa6aTBIBaeMBIX IMEPCOHAIBHBIX JIAHHBIX U HCTOUYHHK HX ITOJIYYECHHS,
— CPOKH 06pa60’r1<n NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE€ CPOKH UX XpPaAHCHHUS;

— CBCJICHHUS O TOM, KaKHe IOPHIHYECKHE IMOCJICACTBHS Ul CYOBEKTa IEPCOHANBHBIX JAHHBIX
MOeET I0BJIEYb 3a c000H 00paboTKa ero nepcoHalbHBIX JaHHBIX.

5.2.3. Tpebosare u3Bemenus PaGoTogaTeseM Beex JHMI, KOTOPBIM paHee OBUH COOBIIEHBI
HCBCPDHBIC HJIM HEIOJIHBIC [IEPCOHANIBHBIC JIaHHBIE, 000 BCEX TPOU3BEJIEHHBIX B HHX
UCKITIOUEHHSIX, HCTIPABIICHHUSX HITH IOTIOIHEHHSIX,

O63kasoBaTh B YIMOTHOMOYCHHBIH OpPraH 10 3alMTE 1PaB CYGHEKTOB NMEPCOHATBLHBIX JAHHBIX
WM B Cy/IeOHOM MOps/KEe HENMpPaBOMEpHbIC NeHcTBHs M Gesneiictus PaGortonarens mpw
00paboTKe M 3aIIHTEe ero NepCOHANBHBIX JaHHBIX.

5.3. KommpoBaTh M neiaTh BBITHCKH [IEPCOHATBHBIX NAHHBIX pabOTHHKA paspeliaercs
HCKJIIOYHTEITBHO B CITYEOHBIX LEJIAX ¢ MICBMEHHOTO paspeinenus aupextopa [kosr.

5.4. llepenaya wHGOPMALHK TPETheH CTOPOHE BO3MOXHA TOTHKO MPH IMHCHMEHHOM COIIACHH
paboTHHKOB,



VI. OTBETCTBEHHOCTh 3a HApylIEHHE HOPM, perylHpylomux o0paboTky W 3amury
MEePCOHABHBIX JaHHBIX

6.1. PaGOTHHKH, BHHOBHBIE B HApYIICHAM HOPM, PETYIHDPYIOIIMX TOIy4eHHe, oOpaboTKy H
3aIMTY TEPCOHANbHBIX JaHHBIX pabOTHHMKA, HECYT MMCLHMINIMHAPHYIO aIMHMHHCTPATHBHYIO,
P@KIAHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (pe/epaiibHbIMK
3aKOHAMH.

6.2. JTupexrop I1Ikosb! 3a HApyIIEHHE HOPM, PEryJIHpYIOMMX MOJTy4eHne, 00paboTKy M 3aIuTy
TIepPCOHATBHBIX JaHHBIX pabOTHHKA, HECeT aMHHHCTPATHBHYIO OTBETCTBEHHOCT COTTIACHO CT.
527 u 5.39 Kozxekca 06 aJMMHHCTPaTHBHBIX TpaBoHapymeHusx Poccuiickolt ®enepaunu, a
TAaKke BO3MelaeT paboTHHKY yulep0d, NPUUMHEHHBIH HEIPABOMEPHBIM HCIOJIb30BAHHEM
nH(OpPMALHH, COJePIKAIICH TIEPCOHANTbHBIE JAHHbIE PA0OTHHKA.

C IMTonoxenueM 03HAKOMJICHBI:



IIpunaoxenne 1
®opma 3asBlIeHHS
0 corylacuu paboTHUKa

Ha 00paboTKy MepCOHATBHBIX JaHHBIX

-

Jupextopy
MKOY COII ¢.n.Hmwxuuit Yepek

Tempokosoii JI.T.

oT

(momKHOCTE pabOTHHKA)

(Pamumnus M.0. pabotHuka

3ASIBJIEHUE
Ha 00paboTKy IepCOHaIbHbIX JaHHBIX

A,

(pammmust, UMs1, OTYECTBO)
Jaro MynununansHOMy Ka3éHHOMY 06111e06pa3oBaTeIbHOMY
cornacue  yupexaenuio «Cpennss obrieoOpazoBare/ibHas MIKOIA»
c.n.Hiwknuii Yepex YpBaHnckoro MmyHuuumnansHoro paiiona KbP

(HaUMEHOBaHHe OpraHU3aLuK )

Ha aBTOMaTH3UPOBAHHYIO, & TaKKe 0e3 HCII0JIIb30BaHMs CPeICTB aBTOMATU3ALUH
00paboTKy MOMX HEpCOHAIBHBIX TAHHBIX, & UMEHHO — COBEpILICHUE ACHCTBHIA,
NpelyCMOTpeHHBIX 1. 3 4. 1 cT. 3 MenepansHoro 3akoHa ot 27.07.2006 r. Ne 152
@3 «O nepcoHaNbHBIX NAaHHBIXY», COAEPIKAIIMXCS B HACTOSIIEM 3asBICHUH, B
uensx obecrieyeHUs] COONIONEHHS TPYHOBOIO 3aKOHOJATEIbCTBA M HMHBIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, CONEHCTBHS B TPYAOYCTPOHCTBE, 00y4YeHHM M
NPOABWXEHUsT 1O ciyk0e, obecredeHHs JTUYHOM Ge30macHOCTH pPabOTHHKOB,
KOHTpOJISI KOJIMYECTBA M KadecTBa BBINOJHAEMOH paboTel M obecreueHHs
COXPaHHOCTH UMYIIECTBA, a HMEHHO:




i
O.11.0. .

2. Jlata
POXKIEHHUS

(4uMciio, MecHll, roj)
3. JIOKyMeHT, y10CTOBEPSIOIINH
JTUYHOCTH

(HauMeHOBaHHUE, HOMEP U CepHs
JIOKYMEHTA,

KeM U KOT/la BbIJaH)
4. Anpec perucTpaiuu mo MecTy
KHUTENIbCTBA

(rmouTOBBIM amgpec)
5. Anpec pakTHUECKOI0

MPO’KUBAHHS
(mouTOBBIH ampec GaKTHIECKOTO MPOKUBAHHUS
KOHTaKTHBIH TeeoH)
6.
WHH
7. Homep cTpaxoBOro cBUAETEIbCTBA IIEHCHOHHOTO
CTpaxoBaHHS

OO0 OTBETCTBEHHOCTH 34 AOCTOBEPHOCTH

NPEeJCTaBI€HHBIX CBEJICHUH MpeaynpexaeH(a).

(®amumus HU.0O.
paboTHHKA) (moamuck) (mara)
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